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CAMBRIDGESHIRE COUNTY COUNCIL
Corporate Fleet Team Overview

Place & Sustainability – Corporate Fleet Management
Supporting safe, compliant, efficient and sustainable fleet operations across Cambridgeshire County Council.
About the Corporate Fleet Team
The Corporate Fleet Team provides governance, compliance, procurement, operational and decarbonisation support for council-owned, leased, hired and grey fleet vehicles. The team supports frontline and statutory services across the organisation while ensuring legal compliance, value for money and progress towards the Council's Net Zero ambitions.
Why Join Us?
• Be part of a newly centralised Corporate Fleet function.
• Support major fleet transformation and decarbonisation programmes.
• Work across a diverse range of Council services.
• Contribute to compliance, road safety and operational excellence.
• Help shape the future fleet model in preparation for Local Government Reorganisation.
Corporate Fleet Structure
Head of Sustainable Transport & Strategy
   ↓
Corporate Fleet Manager
   ↓
Fleet Procurement Lead
Fleet Operations Lead
Fleet Health & Safety Lead
Senior Fleet Coordinator
Fleet Coordinators
The Opportunity
The Senior Fleet Coordinator role offers the opportunity to support fleet compliance, vehicle maintenance, driver safety, procurement activities and fleet performance reporting within a growing professional fleet service.

Job Description
Job Title
Senior Fleet Coordinator
Grade
SO1
Overall, Purpose of the Job
The Corporate Fleet Team plays a critical role in ensuring the safe, legal and efficient operation of Cambridgeshire County Council's fleet and the workforce driving on behalf of the organisation. The Senior Fleet Coordinator will support the delivery of fleet compliance, operational performance, maintenance management, sustainability initiatives and decarbonisation objectives, helping the Council meet its legal obligations whilst ensuring the effective delivery of statutory services.
The role contributes to the Council's commitment to achieving Net Zero by supporting the transition to zero-emission vehicles, monitoring fleet performance and assisting with the integration of sustainable technologies and infrastructure. The postholder will also support value-for-money fleet operations through compliant rental processes, vehicle hire arrangements, maintenance coordination and external repair monitoring.
The Senior Fleet Coordinator will work closely with the Corporate Fleet Manager, service areas, suppliers and contractors to ensure that fleet operations remain compliant, efficient, safe and fit for purpose.
Main Accountabilities
Compliance and Health & Safety
Coordinate and monitor vehicle inspections, maintenance programmes and servicing schedules to support statutory compliance requirements. Maintain comprehensive records relating to vehicle servicing, defects, repairs and rectification work, ensuring documentation remains accurate and audit ready. Liaise with external contractors and internal stakeholders to ensure repairs are completed within required timescales and support compliance with DVSA standards and Council policies.
Support the monitoring of driver compliance in accordance with drivers' hours legislation and the Working Time Directive, maintaining records and escalating areas of non-compliance where appropriate. Assist service areas in the investigation of fleet incidents, supporting corrective actions and ensuring lessons learned are implemented in line with the Council's Responsible Drivers Policy.
Driver Hours, Tachograph and Working Time Compliance
Support the monitoring and administration of driver hours, tachograph records and working time requirements in accordance with relevant legislation, including Regulation (EC) No. 561/2006. Review tachograph information, identify potential infringements, maintain accurate records and escalate concerns to support corrective action and ongoing compliance.
Stakeholder Communication and Reporting
Prepare fleet-related reports and performance information for internal stakeholders, management teams and regulatory purposes. Support the production of information relating to fleet safety, compliance, utilisation, sustainability and operational performance. Maintain effective communication with service areas, suppliers and external stakeholders to support transparency and continuous improvement.
Fleet Compliance and Maintenance
Support compliance with Operator Licence requirements by maintaining accurate maintenance records, monitoring inspection schedules and escalating any gaps in compliance. Coordinate with services, suppliers and managers to ensure vehicles and trailers are made available for inspections, servicing, repairs and statutory testing. Maintain secure and accessible fleet records in accordance with legal requirements and retention periods.
Driver Safety and Training
Support the monitoring of driver training, CPC compliance, walkaround checks and driver safety activities. Maintain records relating to driver qualifications, training and defect reporting, ensuring issues are acted upon promptly. Assist in promoting a positive safety culture across fleet operations and support the implementation of road risk management initiatives.
Sustainability and Electric Vehicle Integration
Support the collection, analysis and reporting of fleet sustainability data, including vehicle emissions, fuel usage, electric vehicle performance and charging infrastructure utilisation. Assist with the integration of electric and low-emission vehicles into the fleet and support initiatives that contribute towards the Council's Net Zero ambitions.
Operational Efficiency and Fleet Rightsizing
Support the review of fleet utilisation, vehicle performance and operational requirements to ensure vehicles remain fit for purpose and represent value for money. Assist in identifying opportunities to improve fleet efficiency, reduce costs and support the development of rightsizing strategies.
Procurement and Contract Management
Support vehicle procurement activities, short-term hire arrangements and contract administration processes. Assist the Corporate Fleet Manager with supplier management, contract monitoring and record keeping across fleet contracts, including vehicle maintenance, tyres, fuel and associated services. Contribute towards the delivery of Best Value across fleet operations.
Project Management
Support the planning, coordination and delivery of fleet-related projects and service improvement initiatives. Assist with the implementation of new systems, processes and technologies that improve fleet performance, compliance and operational efficiency.
Training and Communications
Support the development and delivery of driver training and re-training programmes where required. Promote effective communication of fleet policies, procedures and compliance requirements across the organisation.
The postholder will demonstrate a commitment to equality, diversity and inclusion and contribute to the Council's commitment to becoming a Net Zero organisation by 2030.
Person Specification
Qualifications
Essential
· CPC qualification (HGV or PSV) or willingness to work towards this qualification where operationally required.
· Category D1 or C1 driving entitlement, or willingness to work towards obtaining the appropriate entitlement where operationally required for vehicle movement, inspections or compliance activities.
Desirable
· Degree-level qualification, or equivalent experience, in Transport, Fleet Management, Business Administration, Logistics or a related discipline.
Knowledge
Essential
· Knowledge of fleet compliance legislation, regulations and best practice within a fleet, transport or operational environment.
· Understanding of Operator Licence requirements, vehicle maintenance cycles and statutory inspection regimes.
· Knowledge of driver safety, CPC requirements, road risk management and transport compliance.
· Understanding of carbon reduction initiatives, fleet decarbonisation, electric vehicle technology, fuel efficiency and telematics systems.
· Knowledge of the Highway Code, drivers’ hours regulations and Regulation (EC) No. 561/2006.
Desirable
· Knowledge of grant funding opportunities relating to fleet and transport operations.
· Awareness of public sector procurement processes and contract management principles.
· Understanding of stakeholder management and partnership working within a local authority environment.
Skills and Abilities
Essential
· Excellent organisational skills with the ability to prioritise workloads, manage competing deadlines and work independently.
· Strong analytical and problem-solving skills with the ability to interpret information and provide recommendations.
· Excellent written and verbal communication skills with the ability to engage effectively with a wide range of stakeholders.
· Ability to maintain accurate records and produce clear reports and performance information.
· Ability to work flexibly and respond positively to changing operational demands.
· Strong attention to detail and commitment to maintaining high standards of compliance and governance.
· Ability to travel effectively across the county in connection with Council business.
Desirable
· Experience of project coordination and supporting service improvement initiatives.
· Experience of influencing stakeholders and supporting operational decision-making.
· Experience of conference, event or stakeholder engagement activities.
Experience
Essential
· Experience of working within a fleet, transport, logistics, compliance, operational or related environment.
· Experience of maintaining records, monitoring compliance requirements and working with management systems.
· Experience of working with data and performance information to support operational decision-making.
Desirable
· Experience of working within a public sector fleet operation.
· Experience of operating within an Operator Licence, Section 19 or Section 22 permit environment.
· Experience of transport management systems and fleet software.
· Experience supporting procurement, contract management or supplier performance activities.
· Experience supporting fleet decarbonisation or electric vehicle initiatives.
Systems and Technology
Desirable
· Experience of fleet management systems, transport management systems, telematics platforms or compliance software.
· Ability to quickly learn new systems and become a confident user of technology and digital solutions.
Equality, Diversity and Inclusion
Essential
· Demonstrates an awareness and understanding of equality, diversity and inclusion and how this applies to the role and service delivery.
Net Zero
Essential
· Demonstrates a commitment to supporting Cambridgeshire County Council's ambition to become a Net Zero organisation and an understanding of how fleet operations contribute to environmental sustainability.
Safeguarding
Essential
· Demonstrates an understanding of safe working practices and the responsibility to safeguard children, young people and vulnerable adults where applicable to the role.
Work Pattern
This role is designated as a Hybrid position and will involve a combination of office-based, home-based and site-based working, including travel across Cambridgeshire as required.
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