
North Northamptonshire Council – Job Description
Note: This job description is subject to change dependent upon consultation responses
	Assistant Director: Finance (Accountancy)
Deputy S151 officer



	Service Area:    Accountancy


	Reports to: 
   Executive Director of Finance


	Salary scale:    Band 14


	Location: 



Role Purpose 
· Deputy S151 officer to the Executive Director for all accountancy related matters.
· To be responsible for all financial matters relating to the provision of accountancy which includes the closedown of the Council’s accounts and the production of the statement of accounts, the provision of finance business partners and financial advice to budget holders and the Executive Leadership Team, the provision of accounts payable, accounts receivable and debt monitoring and management.
· Significant role in the leadership, development and implementation of relevant strategies for the directorate and council to deliver its corporate priorities.
· Develop and embed a performance culture that delivers results through continual improvement and ensure that resources are targeted on business priorities and meeting customer needs.

· Manage resources efficiently and effectively, ensuring there are sufficient financial, human and other resources available to deliver effective services.

· Take a proactive approach to risk management and business continuity planning on areas of accountability.  

· Responsible for leading and managing the smooth and effective transition and transformation of operational or support services from previous councils’ models into the new North Northamptonshire Council model. 
· Responsible for developing and maintaining key internal and external relationships and partnerships to deliver both the councils and wider strategic area priorities. 
· Responsible for embedding an outcome-based customer focused culture.

Key Relationships

Externally: Wide network of contacts from within the public and private sectors at national and local level including stakeholders, local partnerships, council owned company’s/enterprises regeneration organisations, government departments and business organisations, including council-owned companies.

Internally: Chief Executive, Elected Members, Directors, Assistant Directors, and managers, budget holders and teams from across the council.  
Key Accountabilities 

· To support the Executive Director of Finance and S151 officer to ensure the effective stewardship of the Council’s resources where required.
· To deputise, where required, for the Executive Director of Finance/S151 Officer in discharging his/her statutory responsibility in accordance with Section 151 of the Local Government Act 1972 and undertaking the functions of the Chief Finance Officer as set out in the Council’s Constitution.
· To be a key member of the Finance Management Team who will have responsibility for leading, overseeing, driving forward and managing the finance function and the wider finances of the Council.

· Ensuring that the Council meets best professional standards for purposes of financial reporting and the liaison with external auditors on the production of the statutory annual financial accounts.
· Leading on the timely and accurate production of reporting of financial performance (to profile) and ensuring effective controls of the overall budget expenditure. 
· Accountable for the provision of the finance business partnering function providing support, advice and guidance to budget holders and the senior management team.
· Accountable for the closure of accounts and the production of the annual statement of accounts.
· Accountable for revenue budget monitoring.
· Accountable for the provision of exchequer services (accounts payable, accounts receivable, debt management and debt recovery).
· Finance lead for financial systems development and improvements.
· Ensuring the Council has a dynamic, highly effective finance service which meets the changing needs and expectations of councillors, managers and directors.
· Promote managerial responsibility for cross-organisational team working, and across boundaries with other agencies and partners, to improve services and solve problems in a coherent and integrated manner.
· Leading of a value for money culture across the organisation which continually improves the overall use of resources by the Council and its partners.  Developing a culture and approach which optimises the use of resources and drives a cost reduction ethic throughout the organisation.  
· Ensuring that the Council performs its duties and functions in fulfilment of its statutory obligations.  In pursuit of this responsibility, senior managers need to ensure that they, and their relevant staff, keep abreast of the Council’s changing legal obligations and mandates.
· Responsible for ensuring relevant compliance with the financial regulations and standing orders of the Council. 
· Provision of expert financial advice to senior managers, budget managers, councillors and other key Council stakeholders.
· Ensuring that the Council has effective arrangements for internal financial controls and appropriate levels of governance.
· Being a key financial advisor to senior management, the Cabinet, to Scrutiny, and to the overall Council on financial resource matters – ensuring that the Council manages its budget and delivers its services cost-effectively, legally and in line with best financial practices. 
· Senior financial responsibility for major change programmes and transformation.
· Provision of advice on changes to legislation, accounting practices, government policy or best practice and any issues relating to Council services which have a financial impact upon the Council. 
· Accountable for the delivery of the Corporate Plan and Vision of the Authority as directed by CLT and elected members.
· Accountable for the management of budgets and delivery of the MTFP within area of responsibility.
· Accountable for the management and use of all other resources within area of responsibility. 

· Accountable for effectively managing and implementing significant change, transformation and improvements to services as directed by CLT and elected members.
· Accountable for the strategic leadership and management of all employees up to and including professional officers.
· Accountable 
for any other corporate duties as reasonably required, including but not limited to: Briefing members, attending committee meetings; compliance with all statutory requirements and contributing to employee relation matters as defined by policy across the Authority.

Skills and Behaviours

Must be able to:

· Engage with all stakeholders and take responsibility for driving forward and implementing corporate and service improvements. 

· Create innovation and empower teams.
· Effectively negotiate and influence to achieve the corporate vision.
· Maximise relationships across the team, service and organisational boundaries to achieve desired results.
· Strong management and staff development skills and the ability to create a strong team ethos. 
· Keep up to date with new developments within area of strategic leadership to enhance personal effectiveness.
· Communicate effectively with both individuals and groups of all sizes at all levels, internal and external to the Authority.
· Promote equal opportunities within all aspects of service delivery and employee relations.
Miscellaneous
This is politically restricted post under section 2(1) of the Local Government and Housing Act 1989.
Management reserve the right to assign and/or vary operational responsibilities, within your level of responsibility, to meet operational requirements.
The grade reflects the requirement to attend meetings outside of normal working hours.  
I have read and understood the job description and sign to accept the above terms and conditions of employment.

Assistant Director – Finance (Accountancy)
Person Specification

	Education/Training



	· Degree or relevant management qualification, or similar or qualified by experience.
· CCAB qualified accountant or equivalent.
· Evidence of continual professional development.
· Significant post qualification experience gained wither in the public, private or voluntary sector, including experience of operating at a senior management level.  This will include a successful track record of managing large and complex portfolios successfully in a challenging financial environment. 
· Extensive experience of strategic financial planning and financial service delivery within local or central government or the private and voluntary sectors, with a demonstrable and proven record of achievement in same.  This will include experience of developing and implementing planning. Commissioning and performance frameworks in a multi-disciplinary and partnership environment. 
· In depth knowledge of accountancy and exchequer services for large and complex organisations.


	Leadership Experience



	· Successful track record of leading transformational change and developing high performing teams.  Experience of delivering large scale change, particularly in response to the demands of an organisation that is undergoing a radical transformation and modernisation. 

· A proven track record of consistent and demonstrable achievement at a senior management level within an organisation of comparable scope and complexity.

· A demonstrable track record of leading, motivating and managing teams to achieve high performing and significant, sustainable service improvements and outstanding results, through internal and external partnerships.

· Experience of developing and sustaining a culture that meets the needs of and engages with customers and staff within a safe, open and high-performing working environment.

· Evidence of establishing a performance management culture to drive continuous improvement, including service planning, target setting, performance appraisal and the management of staff groups.

· A track record of working in and forging successful partnerships with a wide range of internal and external bodies including governmental and non-governmental organisations, the private and voluntary sectors.

· A proven track record of working effectively within a political environment, providing clear, balanced advice and guidance on strategic and operational issues that achieve service objectives.

· A proven track record of applying commercial judgement in making decisions that will deliver cost-effective and efficient results.

· A proven track record of managing key transformation and change within complex services or areas.
· Ensuring that effective arrangements are in place to secure the overall wellbeing and the health and safety of all employees and people delivering services for the Council. 



	Skills/Abilities



	· Demonstrate a proven ability to motivate, develop teams, individual and self to enhance performance and service standards.
· Effective negotiating and influencing skills.
· Ability to build effective business Partnership, both internally and externally.
· Understanding of customer focussed services.
· Demonstrate leadership skills in managing significant change and improvement in service delivery.
· Demonstrate excellent communication skills (verbal and written) and be able to present complex issues to a range of audiences.
· Demonstrate ability to work well under pressure, achieving deadlines.
· Demonstrate ability to initiate solutions to complex issues.
· Demonstrate commitment to performance management.

	Key competencies, behaviours and approach


	· Prepared to quickly and flexibly react to the needs of the council, its customers and partners.

· Excellent leadership and management skills, at a strategic and operational level and including the ability to delegate appropriately.

· Strong interpersonal skills and the ability to influence and persuade.

· Strong personal commitment to the delivery of first class services.

· High level communication, networking and ambassadorial skills.

· Business acumen.

· Vision and creativity.

· Ambitious, energetic and highly motivated.

· Visible, approachable and accessible; resilient, determined and confident.

· Awareness of own strengths and weaknesses and commitment to addressing areas requiring development.
· Demonstrable commitment to equality and diversity issues in both service provision and employment practices. 




