JOB DESCRIPTION

	SECTION ONE

	Service: Development Services:
Planning Management Section

/ Planning Policy Section


	Post Title: Planning Officer
Grade: SCP 29 - 32
Post Number: 


	

	SECTION TWO

	Responsible to:    Head of Development Services

                             Development Managers
 Development Team Leaders
Responsible for:  -


	

	SECTION THREE – Overall purpose of job

	The principal objectives of the Planning Management are to fulfil the functions and statutory duties of a Local Planning Authority through the development of planning policies and the regulation and enforcement of planning and associated legislation.



	

	SECTION FOUR – Principal Responsibilities

	Common Responsibilities

1. To provide professional and technical guidance and advice for all aspects of the functions of the Team to the Development Team Leaders, Development Manager, Head of Development Services, , other employees and members of the public.

2. To assist in ensuring all decisions taken and processes carried out are lawful and that relevant legislative requirements are acted upon appropriately.

3. To assist in ensuring the effective and expeditious implementation of relevant legislative changes as they affect the Authority.

4. To prepare reports and attend committees, boards and cabinet meetings as required by the Authority.



	SECTION FOUR (continued)

	5. To represent the Council on planning issues  as required by the Development Team Leaders or Development Managers.

6. To represent the Council or Section on specialist bodies as required by the Development Team Leaders or Development Managers.

7. To undertake site visits as necessary to fulfil responsibilities
8. To ensure compliance with all Council policies and procedures, with particular reference to the Health and Safety, Equal Opportunities and Communication policies.

9. The post holder may from time to time be required to carry out other duties provided they are within the general level of responsibility of the post and within the abilities of the post holder.

Planning Management Section

10. To participate in the provision of a one-stop pre-application advice service in liaison with other council officers. 

11. To co-ordinate and provide pre-application advice, including those for proposals of greater scale, complexity or controversy.

12. To process planning and related applications, including those for proposals of greater scale, complexity or controversy, and make recommendations to the Development Team Leaders, Development Manager, Head of Development Services and committee.

13. To lead negotiations on development proposals, including the identification of potential s106 obligations.

14. To negotiate with potential developers to secure and implement s106 agreements and with external funding agencies to secure funding for infrastructure and regeneration initiatives.

15. To assist in master-planning activity in respect of major development proposals, including the coordination of activities.

16. To process planning and related applications affecting buildings or settings of significant architectural, historic, landscape or design interest.

17. To process applications for works to trees protected by TPO’s, notification of intention to carry out works in conservation areas and other applications for works to trees and hedgerows.



	SECTION FOUR (continued)

	18. To deal efficiently with pre-application and post-decision enquiries, including discharge of conditions.

19. To check and monitor the implementation of planning approvals, including setting out and compliance with conditions.

20. To investigate breaches of planning control and take appropriate action, weighing up the benefits and costs of alternative courses of action.

21. The preparation and service of all relevant notices, statements and requisitions relating to planning enforcement.

22. To investigate breaches of statutory controls including the collation of evidence, preparation of written cases and serving of notices.

23. To prepare the Council’s case for appeals, hearings, inquiries and to appear on behalf of the Council as an expert witness as necessary.
24. To investigate and make recommendations on applications for lawful use.



	

	SECTION FIVE – General Responsibilities

	1. To deliver a high quality customer focussed service.
2. To meet and manage personal performance targets and contribute to team and service targets through personal endeavour and team working. 

3. To identify opportunities to improve customer service, deliver efficiencies and respond to legislative changes, and contribute to the development and implementation of service improvement projects.
4. To champion the highest standards of behaviour and professionalism.

5. To communicate and champion the Council’s values, professional behaviours and priorities to employees, partners and the public.
6. To assist with the preparation of service plans.
7. To respond appropriately to customer enquiries and provide accessible customer information in a range of media, including by letter, telephone, email and face-to-face (both on site, in the office and through the Customer Service Centre).
8. To contribute to effective financial management through the responsible use of resources, ensuring that relevant fees and charges are collected, and that charges are placed on land where necessary.

	SECTION FIVE (continued)

	9. To represent the service unit in meetings with partner organisations and stakeholders as considered appropriate by the relevant line manager.
11.    To undertake professional development as appropriate, to ensure that knowledge and performance standards are maintained and developed
10. To support other team members by undertaking research and through coaching and mentoring as appropriate.
11. To contribute to the development and implementation of appropriate community engagement.
12. To contribute positively to project teams (including development teams) as a project team member.
13. To support the Development Team Leaders and Development Managers when the service unit is participating in audit proceedings and to assist in ensuring that all audit recommendations are completed in a timely manner.


	

	SECTION SIX – Main levels of contact

	Internal:  
All levels of staff within the organisation, elected members

External: 
outside agencies , professional & non-professional members of the public, statutory undertakers, Government bodies and other external organisations 


	

	SECTION SEVEN – Special features of the post

	1. The post holder will be required to attend occasional committee meetings and public consultation events, which are usually held in the evenings.

2. The post holder may be required to undertake a period of additional responsibility in a ‘Lead Officer’ role, for which an additional payment will be made.

3. The post holder is required to use appropriate personal protective equipment at all appropriate times.



	SECTION EIGHT

	Job Description prepared by: (Manager) Troy Healy…………

Approved by: (Personnel) ……………………………………………

Agreed by: (Post holder) ……………………………………………..


	Date: 
Date ……………………..

Date ……………………..




