PERSON SPECIFICATION


	Service Unit:
Development Services

                       Post Title:
Senior Development Officer

Section:

Planning Management / 

                                 Planning Policy


                       Grade: 
SCP 32 - 35
                                                                                                              Post:




	Attributes
	Essential
	

Desirable
	How Identified



	Relevant Experience


	· Experience of working with the public

· Experience of working within local government

· Experience of working within a relevant planning discipline of a Local Planning Authority (i.e. within a Planning Policy team for Planning Policy role etc.)
· Appeals experience

· Experience of working with elected members and dealing with politically sensitive issues

· Experience in using local government IT systems (i.e. SX3)
	· Experience in planning enforcement

· Experience in conservation / heritage

· Experience dealing with complex and/or contentious planning matters

· Experience acting as an expert witness in court, public inquiries or public examination

	Application form and Interview

	Education and

Training


	· Degree in planning related subject and/or post graduate diploma / masters degree in town planning or similar

· Evidence of continuing professional development

NB – Exceptionally, where an employee can demonstrate equivalent capability, the stated qualifications may not be required
	· Prepared to study for a vocational management qualification or similar

· Relevant professional qualification (i.e. Chartered member of RTPI)


	Application form and Interview

	Special Knowledge

and Skills
	· Detailed knowledge of planning system and legislation

· Excellent customer service skills 

· Ability to communicate at all levels through a range of media (i.e. telephone, letter, email, face to face)
· Enthusiasm and ability to work as part of a team

· Accurate and analytical approach to work


	· Practical experience of Geographic Information Systems

· Technical presentation skills –e.g. desk top publishing, exhibition design, PowerPoint

· Considerable experience in gathering, analysing and presenting statistical information


	Application form and Interview

	
	· Ability to use Microsoft packages such as Word, Excel, PowerPoint and Outlook

· Good time management skills and ability to work to strict deadlines
· Ability to write concise and accurate reports to tight deadlines


	
	

	Any Additional Factors


	· Ability to attend sites effectively throughout the authority area. 


	· Ability and willingness to attend occasional evening and weekend meetings or events


	Application form and Interview
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