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 JOB DESCRIPTION



Job title:
Senior Building Control Surveyor
Location:
The Guildhall


Grade:
Grade 8

Salary:
£42,408
Allowances:
Casual Car User Allowance 

Directorate:  
Place Economy and Environment


Division: 
Regulatory Services
Section:  
Building Control

Team: 
Building Control 

Responsible to:
Building Control Manager and Principal Building Control Surveyor


Directly responsible for: 
None
Indirectly responsible for: 
Building Control Surveyors and Trainees
Total budgetary responsibility:
None


JOB PURPOSE



· To be responsible for ensuring that the Council’s statutory functions are properly carried out in dealing with Building Regulations and all other legislative controls including fire, health and safety matters relating to buildings and structures.  


KEY RESULT AREAS



· Deal with a varied caseload of building regulation applications with the emphasis on more complex applications.

· Ensuring that allocated building projects are constructed and designed to comply with Building Regulation, Standards and relevant Acts.

· Inspection of building works and associated tasks under the regulations and relevant Acts.

· Keep full and accurate records and prepare detailed reports on all aspects of regulated work.


PEOPLE AND RESOURCES



The jobholder is responsible for the following people and resources:

· To stand in for the Principal Building Control Surveyor and in exceptional circumstances the Building Control Manager during absence, as required, to ensuring the day-to-day supervision of the service.

· Assist with the day-to-day training and supervision of Building Control Surveyors, Assistants and trainees.


JOB DEMANDS



This job entails the following demands:
· Examination and consultation of plans deposited under the Building Regulations or under the scheme of the Local Authority National Type Approval Confederation.

· Responsibility for ensuring that Partner Authority applications are administered and checked according to the LABC Partner Authority Scheme. 

· To deal with the investigation and resolution of breaches of the Building Regulations and relevant Acts. 

· To represent the Council in court and give evidence on breaches of the Building Regulations and relevant Acts.     

· Provide advice to building professionals and to the public on building control related problems and ensure compliance.

· Deal with dangerous buildings and structures, including cover and call-out outside office hours and make all emergency decisions.

· Implement statutory control over building demolitions including site inspections as necessary.

· To check Street Naming and Numbering applications as required. 

· To assist with updating and development of the services website.

· To deal with and reply to general enquiries, FOIA and EIR requests, complaints and Ombudsman enquiries as required.

· Maintain a commercial attitude to work and promote the interests of Local Authority Building Control.

· Liaise with external building related professionals, such as Architects, Structural Engineers, Builders, Developers, owners and the public.

· Liaise within the Directorate, the Division and with other officers to ensure consistency of interpretation of regulations and other Acts. 

· Demonstrate a clear commitment to equality/diversity in both the delivery of service and to colleagues.  Demonstrate awareness /understanding of equal opportunities and other people’s behavioural, physical, social and welfare needs.  

· To undertake any other duties commensurate with the position as designated by the line manager.   

· To ensure that reasonable care is taken at all times for the health, safety, and welfare of your self and other persons and to comply with the policies and procedures relating to health and safety within West Northamptonshire Council. 

· In carrying out the duties of the post, you must have regard to the Council’s Customer Service Policy and Guidelines.

PERSON SPECIFICATION



	
	Essential/Desirable?
	Methods of Assessment

	KNOWLEDGE
	E
	D
	Application

Form
	References
	Interview
	Other

	Member of the Royal Institute of Chartered Surveyors or the Association of Building Engineers or equivalent by proven professional experience. 
	X
	
	X
	
	
	

	An advanced knowledge in all areas of the Building Regulations.
	X
	
	X
	
	X
	

	Awareness of the business environment.
	X
	
	X
	
	X
	

	SKILLS
	E
	D
	Application Form
	References
	Interview
	Other

	Be an excellent communicator (verbal and written).
	X
	
	X
	
	X
	

	To have good interpersonal skills.
	X
	
	X
	
	X
	

	Excellent persuasive and negotiation skills.
	X
	
	X
	
	X
	

	A practical understanding of ICT based systems in Building Control.
	X
	
	X
	
	X
	

	Good ICT skills – working with Microsoft Word, Excel and PowerPoint. 
	X
	
	X
	
	X
	

	To be able to work as part of a team.
	X
	
	X
	
	X
	

	Problem solving and project management skills.
	X
	
	X
	
	X
	

	To be able to promote and market the West Northamptonshire Council service.
	X
	
	X
	
	X
	

	Posses a full driving licence and use of a vehicle for work due to the nature of the post.
	X
	
	X
	
	X
	

	Ability to work to specific deadlines and achieve performance standards.
	X
	
	X
	
	X
	

	Ability to prioritise competing work demands.
	X
	
	X
	
	X
	

	Ability to work as part of a team.
	X
	
	X
	
	X
	

	RELEVANT EXPERIENCE 
	E
	D
	Application

Form
	References
	Interview
	Other

	Have a high level of experience as a Building Control Surveyor across a wide range of projects. 
	X
	
	X
	
	X
	

	Experience of report writing.
	X
	
	X
	
	X
	

	Experience of working with databases.
	X
	
	X
	
	X
	

	Work related experience of computer systems and have a creative and innovative approach to IT systems and applications.
	X
	
	X
	
	X
	

	Experience in producing SAP calculations.
	
	X
	X
	
	X
	

	Experience of working with Superbeam software.
	
	X
	X
	
	X
	

	Experience of working on website development.  
	
	X
	X
	
	X
	



REVIEW AND SIGNATURES



This document will be reviewed from time to time to ensure that it continues to reflect our vision, values and priorities.
	Prepared by:
	Lee Hunter

	Job title:
	Building Control Manager

	Date:
	12 January 2023


	Job evaluation date:
	


	Name of job holder:
	

	Job holder’s signature:
	

	Date:
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