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Strategic Adviser
Reports to:  Assistant Director: Policy, Insights and Programmes
Accountable to: Chief Executive and the Leader of the County Council
Grade: P3 (currently £46,285 - 49,620 per annum)


Location: New Shire Hall, Alconbury Weald, Cambridgeshire / Hybrid
Job Purpose

The overall remit of the role is to act as a trusted advisor to the Chief Executive and the Leader of the Council amplifying the effectiveness of these both by providing professional advice, support and research to enable them to discharge their leadership responsibilities both within the Council and across the wider Cambridgeshire and Peterborough system.
You will be expected to develop strategic and deep knowledge of key political and corporate leadership issues spanning the whole operation of the County Council and key partners, such as the Combined Authority to inform, research and brief the Chief Executive and Leader of the Council accordingly.

In addition to providing strategic support to the Chief Executive and Leader of the Council, you’ll be responsible for managing the forward business for the Council’s Corporate Leadership Team (CLT), Chairs and Vice Chairs Meeting, working closely with the Executive Business Support Manager, Democratic Services and other colleagues, as necessary.

Leadership and Collaboration
Actively understand the challenges faced by the County Council across the organisation to be able to support the Chief Executive, Leader of the Council and the CLT to be effectively planned, prepared and organised to respond to needs.
Actively promote and role model the council’s strategic framework, vision, 7 corporate ambitions, values and behaviours to ensure they are delivered consistently across the portfolio of work of both the Chief Executive and the Leader of the Council.
Governance

Provide direct, expert support and advice to the Chief Executive to enable them to fulfil their duties in relation to governance, accountability, probity, standards, complaints, and scrutiny, maintaining an open culture of transparency, accountability and ownership, taking responsibility for mistakes, putting them right and learning lessons for future improvement.
Promote, preserve and protect the health, safety and wellbeing of councillors, employees, service users, contractors and partners in the provision of Council services, ensuring that the provisions of all relevant legislation are achieved, such as the Health and Safety at Work Act 1974.

Innovation

Champion innovation by being open minded to new and radical ways to deliver services, actively seeking out good practice from others to learn from to develop our own service design and delivery and influencing the Chief Executive and the CLT to consider options for transformation and different ways of working.
Promote a culture of continuous improvement by encouraging colleagues and partner organisations to share ideas, take appropriate risks, and recognising innovation. 

Equality, Diversity and Inclusion 

Promote an organisational culture that is positive, safe, respectful and compassionate, as well as open to change and feedback enabling everyone to feel empowered and valued.  
Act at all times in ways that create an inclusive environment where people can thrive and be empowered to do their best.  Role model good behaviour and practice and proactively seek ways to ensure staff feel valued and develop a sense of belonging.  

Demonstrate awareness of the diverse needs of our residents to inform the decisions made about the services we deliver and ensuring a robust approach to equality impact assessments and their application to employment, service delivery and policy development.
Role Specific Accountabilities
Executive Support

Provide strategic advice, support and insights to the Chief Executive and Leader of the Council across a wide range of issues, meetings, and projects, including representing the Chief Executive and Leader of the Council, where appropriate.
Work with Executive Directors and their teams across the Council to gather intelligence to anticipate, prepare, co-ordinate and contribute to policy briefings, reports and discussion papers which may relate to national, regional, and local issues.  
To research and prepare speeches and/or presentation material on behalf of the Chief Executive or Leader of the Council, ensuring that they are fully briefed and prepared in order to fulfil their leadership roles within the Council and beyond.
To fulfil varied rapid response requests on behalf of the Chief Executive or Leader. These may include accessing sensitive information or dealing with confidential issues and co-ordinating and analysing information from a wide range of sources. 

Analyse, summarise and advise on correspondence and briefings on wide range of topics. Carefully consider options, implications, and risks of decisions. 

Undertake research for presentation and meetings, including the preparation of briefings for the Chief Executive or other members of the Corporate Leadership Team. 

Policy
Develop strategic knowledge of all existing and emerging policy across the Council to be able to support the Chief Executive or Leader to help anticipate and manage high risk areas or challenges. 

Commission information and advice from different sources within and external to the Council to stay informed and on top of emerging policy developments.
Working closely with the Chief Executive and Leader to turn initial ideas and discussions into developed proposals and plans for their consideration. 

Projects and Research

Support specific initiatives, activities, and projects in conjunction with senior managers.  Take a project management approach to lead on specific projects or research commissioned by the Chief Executive or Leader of the Council.

Carry out high level research internally and externally to support corporate and strategic initiatives and to help the Council to achieve its objectives and priorities.  Project work could include acting in an ‘intelligent client’ function in liaison with the Council’s partners and providers.

Communication and Participation

To work across the organisation and with key partners, including the Cambridgeshire and Peterborough Combined Authority, Greater Cambridge Partnership and the coordination and support of the Cambridgeshire and Peterborough Public Service Board / Chief Executives’ Group to ensure the successful delivery of joint objectives and policy development.
Develop effective and well-functioning internal and external networks and utilise these contacts to gain insight and intelligence to inform decision making.
Support the Chief Executive and the Leader of the Council with their communications, both internally and externally, working with the Head of Communications, including drafting written updates and media releases or opinion articles.
Person Specification (essential criteria)
	Experience 
 
	Demonstrable experience of:

Operating in a complex environment at a senior level that requires a high degree of organisation, planning and resilience, such as in a Central Government Private Office, Chief of Staff/Head of Office position or similar.
Highly developed communication skills and experience of working at pace, with a strong understanding of the support required by very senior decision-makers (Board level). 

Developing and nurturing positive and constructive working relationships with a wide range of customers, stakeholders, and partners, maintaining a positive personal and organisational profile.  

	Skills and knowledge 
 
	Ability to demonstrate:

A sound understanding of the current issues and challenges facing local government, including politically, financially, from a policy and a public/resident perspective.
Skilled in understanding and responding to different perspectives and taking a cross-organisational/multi-agency approach, gained by working in a political or similarly challenging environment.
Skills to provide creative solutions to complex problems together with high level analytical, presentational and communication skills.
Ability to establish and sustain positive relationships that generate confidence, ability and trust.
Role Specific:

Good political judgement and sensitivity to identify and manage reputational risk and a keen eye for detail. 

Ability to collate different forms of data to provide appropriate information to senior management. 

Ability to influence, negotiate and mediate with patience.

First class stakeholder management skills, building and maintaining strong relationships across all areas of the Council and beyond.
Resilience and adaptability to deal with challenges, recognising when to escalate difficult issues. 

Strong written communication and critical thinking skills.



	Personal Effectiveness 
 
	Ability to demonstrate:

A clear and strong personal commitment to equality, diversity and inclusion and a track record of developing inclusive services and leading by example.

Personal and professional credibility which commands the confidence of elected members, the chief executive, executive directors, colleagues, external partners, and stakeholders.

Leadership by example with a style that empowers others and is open to question and challenge as well as a commitment to continuous self-improvement.
A commitment to and evidence of successful strategies in managing personal resilience and wellbeing and promoting positive leadership practice, role modelling these behaviours for others.  

	Qualifications 
 
	A relevant degree level qualification in relevant subject (Business Management, Public Policy, Politics, Economics or a similar field) or equivalent and/or relevant compensating experience at a senior leadership level in a related role.
Evidence of continuous professional development.
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