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Job Description and Person Specification
Job details
Job title: Regeneration Officer 
Grade: 6
Reports to: Programme Manager
Directorate and Service area: Assets & Environment - Capital Projects  
[bookmark: _Hlk175321078]Purpose of the job 

Develop and promote the Council’s vision for North Northamptonshire’s regeneration with relevant stakeholders.

Responsible for the development and delivery of regeneration projects and initiatives, securing external funding opportunities that stimulate growth and regeneration within the North Northamptonshire.

This role will work with partners to identify regeneration projects, develop project plans, submit funding applications and where successful deliver and monitor projects. 
Principal responsibilities 

· To contribute to the design, development and implementation of the council’s regeneration strategy, taking account of wider departmental and corporate objectives.
· To manage regeneration projects in accordance with the council’s corporate plan and project management methods, ensuring objectives, timescales, benefits, budgets and any other targets outlined in the project plan are implemented and monitored.
· To provide the link between other officers, service areas and projects to connect, co-ordinate and keep up to date on relevant regeneration related works/projects.
· To support, manage and report to relevant Project Working Groups and Project Boards.
· Work with the Construction Project Manager/s and/or external consultants/contractors to deliver projects that are recommended for inclusion in the council’s regeneration strategy.
· Where appropriate procure and manage external consultants to deliver reports and elements of the projects. Including the development of consultant briefs and contracts, monitoring expenditure and performance in line with the appropriate procurement rules.
· To identify and secure potential funding support for regeneration related projects, developing business cases and funding submissions both internal and external for these projects aligned with the council’s regeneration project priorities, working with services across the council and with partners.
· To attend meetings and boards on behalf of the council and work with stakeholders to ensure the councils priorities are represented.
· Producing regular monitoring reports and claims for funders on the spend on relevant projects to ensure the conditions are met and the assurance processes are followed.
· Plan, develop and lead on engagement exercises with stakeholders on specific projects executing workshops etc.
General responsibilities applicable to all jobs
· Demonstrate awareness/understanding of equal opportunities and other people’s behavioural, physical, social and welfare needs.
· Comply with the Council’s policies and procedures including (but not limited to) safeguarding, financial regulations, promotion of equalities, customer care, agreed audit actions and health and safety (ensuring that reasonable care is taken at all times for the health, safety and welfare of yourself and other persons).
· Understand the councils committment to Corporate Parenting and take responsibility  to support this commitment. Enable the council to be the best corporate parents possible to children and young people in our current and previous care. 
· Carry out any other duties which fall within the broad spirit, scope and purpose of this job description and which are commensurate with the grade of the post.
This job description reflects the major tasks to be carried out by the post holder and identifies a level of responsibility at which they will be required to work.  In the interests of effective working, the major tasks may be reviewed from time to time to reflect changing needs and circumstances. Such reviews and any consequential changes will be carried out in consultation with the post holder.
Person Specification

	Attributes
	Essential criteria
	Desirable criteria

	Education, Qualifications and Training
	Educated to degree-level or equivalent in a relevant subject, or equivalent by experience.
	PRINCE2 or equivalent programme/project management qualification or equivalent by significant experience

	Experience and Knowledge
	Knowledge and experience of developing regeneration strategies, external funding bids and/or regeneration projects.

Demonstrable understanding of how to develop business cases, funding submissions, project documentation and monitoring budgets on projects.

Experience of managing projects, producing all necessary documentation, monitoring budgets and working collaboratively to deliver projects.

Experience of undertaking procurement, tendering, evaluating, awarding and monitoring contracts etc. 

Proven experience of identifying critical timelines, time constraints, resources and reporting/monitoring mechanisms.  
Experience of analysing data, undertaking research and writing reports. 

	

	Ability and Skills
	Proven organisational and planning skills.

Ability to manage projects, producing all necessary documentation.

Demonstrable ability to interpret and understand drawings/plans
Proven ability to work under pressure, to tight deadlines and to manage your own workload including the ability to manage several projects at once.

Demonstrable evidence of written and oral communication skills to ensure information is provided in an appropriate manner relevant to the target audience.

Proven ability to communicate at all levels with a variety of stakeholders.  Including the negotiating and agreeing of objectives and funding issues.

Demonstrable evidence of a flexible approach towards achieving targets and goals.

	

	Equal Opportunities
	Ability to demonstrate awareness/understanding of equal opportunities and other people’s behaviour, physical, social and welfare needs.
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