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Corporate Category Manager
Job Description

	No
	Principal Accountabilities


	1.
	Support the Head of Service to develop and implement best practice in procurement through engagement with internal/ external stakeholders. 


	2.
	Regular review of governance arrangements, policies and associated procurement guidance to ensure that all stakeholders are aware of the requirement to comply with relevant procurement regulations and procedures.


	3.
	Monitor and update the Council’s contract procedure rules and best practice guide ensuring they reflect current legislative requirements and ensure they are aligned with Council priorities.

	4.
	Ensure the Council has effective governance in relation to procurement strategies within the context of environmental, economic and social considerations whilst making sure it is aligned with the Council’s priorities.


	5.
	Responsible for the creation, implementation and management of policies, processes and systems within the procurement team, ensuring that they follow an evidence-based approach, utilising national and local intelligence and examining potential impacts of legislative / policy changes.

	6
	To provide strategic procurement advice and support on all ICT programmes and projects and to delegate as required to other procurement areas.


	7. 
	To identify opportunities for corporate contracts, through data and spend analysis.


	8.
	To manage and procure relevant corporate contracts.


	9.
	Responsible for line management of procurement professionals with ability to delegate appropriate responsibilities and tasks, as required.


	10.
	Responsible for procuring and managing the e-tendering system utilised by the Council in addition to other procurement tools used by the procurement team.


	11.
	Develop effective relationships with regional and national organisations and forums e.g. Councils and Partners, share best practice, and work collaboratively to discuss policy changes in relation to national guidance.


	12.
	To ensure that, across the Council, it is achieving its strategic procurement policy objectives, e.g. Net Zero / Social Value.


	13.
	Carry out any other duties which fall within the broad spirit, scope and purpose of this job description and which are commensurate with the grade of the post.
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