JOB DESCRIPTION

	SECTION ONE

	Service: Environmental Care

	Post Title: Tree and Landscaping Officer
Grade:        Scp 23 - 25
Post Number: 

	

	SECTION TWO

	Responsible to:   Grounds Services Manager


Responsible for:   Arboricultural staff, contractors

	

	SECTION THREE – Overall purpose of job

	Reporting to the Grounds Services Manager (or equivalent manager within the joint service) will be responsible for providing comments on landscaping schemes on Development Control applications, surveying and inspecting trees and ordering tree works.  Providing specialist tree related advice to internal and external parties and managing and updating the Council TPO portfolio.



	

	SECTION FOUR – Principal Responsibilities

	1. Providing specialist tree-related advice where required as part the delivery of the council's services to our broad range of customers including; Council's service teams (particularly Planning and Building Control), our councillors, town and parish councils, contractors, consultants, architects and agents, external groups and organisations, and the public

2. To prioritise and programme arboricultural works and maintain records of tree works.

3. To monitor all aspects of performance and work programmes, checking standards of work, and ensuring that statutory requirements and remedial works are met, and to instruct additional or corrective works.
4. To oversee training arrangements for the unit’s workforce as required.
5. To ensure that all workforce comply with Health and Safety Policies and report all issues of non-compliance to the Grounds Services Manager.
6. To assist in the preparation of reports and cost assessments on service provision and performance.
7. To assist in the maintenance of all Performance Indicator statistics in relation to grounds service provision.
8. To assist in the financial management and monitoring of Grounds Maintenance budgets.
9. To have responsibility for the Council's range of statutory and other arboricultural duties, essentially administration of legislation pertaining to trees that are subject to Conservation Area and Tree Preservation Order status, including managing and updating of the Council's TPO portfolio

10. To provide forestry and arboricultural advice and input into council policy documents and initiatives

11. Undertaking enforcement relative to tree legislation and working with the enforcement team to collate evidence, conduct PACE interviews and produce statements in pursuance of prosecution

12. To work in line with the Council’s adoption procedure in relation to land adoption and Section 106 Agreements.

13. Survey of highway and open space trees using in-house software (Arbortrack)

14. Raising public awareness of trees, tree legislation and best practice by ensuring provision of up to date self service guidance to our customers via our website and other forms of communication

15. Give advice to Planning Officers on the potential impact of development on trees, and on landscaping schemes submitted in connection with planning applications. To give written or oral evidence on planning appeals regarding tree matters (including at Public Inquiry or Hearings).
16. To respond to calls concerning dangerous trees and unauthorised tree works within specified timescales.

17. To assist in the administration of the Council’s tree safety management scheme.

18. To prepare tree hazard and risk evaluation reports in respect of Council owned trees, and potentially dangerous privately owned trees.

19. To answer correspondence, e-mail and telephone enquiries from members of the public, Arboricultural Consultants, Parish Councillors, Officers and Councillors.

20. To inspect new planting to check it has been carried out in accordance with approved landscaping schemes.

21. To liaise with the Forestry Commission in relation to Felling Licence applications.

22. To process applications under the Hedgerow Regulations and to investigate alleged unauthorised hedgerow removal.

23. To keep the Council’s tree records and register up to date and to assist in the management of the section’s electronic document filing system.
24. To liaise with developers and carryout inspections of land subject to the adoption process.

25. To monitor work carried out by the Councils partner in accordance with the contract specification as requested.

26. Regularly visit sites to access the need for work to be carried out and to assess the quality of work that has been carried out by contractors

27. Maintain good working relationships with the Councils partner, unions, other Council departments and other persons and agencies involved or affected by service delivery.

28. Maintain relevant records, paperwork and financial information necessary to good operation of the service.

29. Carrying out of risk assessments on sites.

30. To place orders for works, as necessary, with other providers, in accordance with the Councils Financial Rules and Contract Standing Orders.



	

	SECTION FIVE – Main levels of contact

	Internal: Officers from other services within the Council, Horticultural staff and Members 

External:  General public, external agencies, public / private partnerships



	

	SECTION SIX – Special features of the post

	Post holder must be willing to attend evening meetings as and when required

Post holder must be willing to travel and work across NNC
Post holder must hold a valid driving licence

The post holder is required to provide a car for official business for which a casual car user allowance will apply

	

	SECTION SEVEN

	Job Description prepared by: (Head of Environmental Care Services) ……………………………

Approved by: (Personnel) ……………………………………………

Agreed by: (Post holder) ……………………………………………..


	Date…………….. 

Date ……………………..

Date ……………………..




