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Job Description
	Job Title: Commissioning Officer

	POSCODE:

	Grade: SO2


Overall purpose of the job

To develop and implement commissioning plans and strategies across children's services, SEND, health and wellbeing, learning disabilities, mental health and integrated commissioning programmes. The role ensures that services deliver positive outcomes for service users and carers, provide value for money, and enable individuals to exercise choice and control in how their needs are met.



Main accountabilities
Please list the accountabilities in descending order of priority.  Please include 6-9 accountabilities.  
	
	Main accountabilities

	1. 
	Lead commissioning activity within designated service areas, ensuring commissioned services are performance managed and consistently deliver agreed outcomes.


	2. 
	Work collaboratively with partners to develop integrated pathways and service delivery models that improve outcomes for vulnerable children, young people and adults requiring care and support.


	3. 
	Monitor expenditure and ensure commissioned services operate within approved budgets, delivering required efficiencies.


	4. 
	Improve the management of financial, human and operational resources through service redesign, process improvement and demand management approaches to maximise value for money


	5. 
	Develop and analyse market intelligence, including the views of service users and carers, to identify unmet need, service gaps and opportunities for service redesign and commissioning.


	6. 
	Build and maintain effective relationships with providers across the voluntary, community and independent sectors to support service development and improvement.


	7. 
	Develop joint commissioning strategies and implementation plans with health and other partners, aligned to short, medium and long-term financial and transformation objectives.


	8. 
	Research and interpret legislation, policy guidance, best practice and government initiatives to ensure commissioning activity remains compliant and responsive to emerging priorities.


	9. 
	Support the development of a sustainable local provider market that promotes choice, independence and positive outcomes for vulnerable people requiring support services.


	10.

	Demonstrate an awareness and understanding of equality, diversity and inclusion.  

	11.
	Ability to contribute to our organisational commitment to becoming a Net Zero organisation by 2030.  

	12.
	Safeguarding commitment
We are committed to safeguarding and promoting the welfare of children and young people/vulnerable adults.  We require you to understand and demonstrate this commitment.




Person Specification
Qualifications, knowledge, skills and experience
Minimum level of qualifications required for this job
	Qualifications Required
	Subject
	Essential/
Desirable

	3 A Levels or NVQ Level 3
	General
	Essential

	GCSE Grade C (or equivalent)

	English and Mathematics
	Essential

	Evidence of continuing professional development

	Relevant to role

	Essential


Minimum levels of knowledge, skills and experience required for this job
	Identify 
	Describe
	Essential/
Desirable

	Knowledge
	
	

	
	Up-to-date knowledge and understanding of commissioning principles and practice
	Essential

	
	Knowledge of commissioning-related legislation, policy and guidance
	Desirable

	Skills
	
	

	
	Proficient in the use of IT packages and information systems
	Essential

	
	Ability to present information clearly and concisely to a range of audiences
	Essential

	
	Ability to analyse problems and identify appropriate solutions and recommendations
	Essential

	
	Excellent written and verbal communication skills
	Essential

	
	Ability to prioritise tasks and manage workload effectively
	Essential

	Experience
	
	

	
	Experience of using information management systems to produce high-quality data and reports
	Essential

	
	Experience of working with a range of partners to commission services
	Essential

	
	Experience of effective team working and partnership working with internal and external stakeholders
Experience of supporting change and identifying innovative commissioning solutions
	Essential

	
	Experience of supporting change and identifying innovative commissioning solutions
	

	Equality, Diversity and Inclusion (applies to all roles)
	Ability to demonstrate awareness and understanding of equality, diversity and inclusion and how this applies to this role.  
	Essential

	Net Zero (applies to all roles)
	Ability to contribute towards our commitment of becoming a net zero organisation.  
	Essential

	Safeguarding (applies to all roles working with children/vulnerable adults)
	Demonstrate an understanding of the safe working practices that apply to this role.  Ability to work in a way that promotes the safety and well-being of children and young people/vulnerable adults.  
	Essential 


Disclosure level
	What disclosure level is required for this post?
	None
	Standard

	
	Enhanced
	Enhanced with barred list checks


Work type
	What work type does this role fit into? (tick one box that reflects the main work type, the default work type is hybrid)
	Fixed	
	Hybrid	
	Field
	Remote
	Mobile
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