Job Description
	Job Title:  Safeguarding Children Adviser


	POSCODE:


	Grade:  P1



Overall purpose of the job

Please write one or two sentences about why the job exists. Focus on the achievement of the key end results of the job.
To assist in the provision of an efficient and effective Safeguarding support service to Schools, Colleges and other Education establishments in Cambridgeshire to ensure compliance with the requirements of all statutory and non-statutory guidance. 

To provide training, support and guidance to education establishments in all aspects of safeguarding and child protection.
To represent Education in the context of the inter-agency arrangements for safeguarding and child protection in Cambridgeshire.
To collaborate with the Safeguarding Children Partnership Board and other safeguarding partner agencies to promote the welfare of children.

Main accountabilities
Please list the accountabilities in descending order of priority.  Please include 6-9 accountabilities.  
	
	Main accountabilities

	1. 
	To plan and devise courses and conferences in safeguarding and child protection awareness and related topics based on the requirements of all statutory and non-statutory guidance.
To provide and deliver such training to staff in Schools, Colleges and other Educational Services/Providers in order to ensure their compliance and keep them up-to-date.


	2. 
	To develop and deliver specialist or bespoke training for Schools, Colleges and other Educational Services/Providers as part of the charged offer.


	3. 
	To develop and provide Schools, Colleges and other Educational Services/Providers with relevant policies, procedures and guidance to support all aspects of safeguarding children and young people in line with statutory requirements.


	4. 
	To support Schools, Colleges and other Educational Services/Providers with reviewing their practices and procedures, including recordkeeping, through face-to-face audits, to ensure compliance with statutory requirements and demonstrate best practice


	5. 
	To represent Schools, Colleges and other Educational Services/Providers at inter-agency meetings and groups to support the safeguarding of individual children and young people (MARAC, MACE, Channel)


	6. 
	To contribute to the development of effective inter-agency working with statutory and voluntary agencies within the Safeguarding Children Partnership Board.


	7. 
	To respond to and support with the management of safeguarding or related crises that may arise in Schools, Colleges and other Educational Services/Providers as appropriate


	8. 
	To demonstrate awareness/understanding of equal opportunities and other people’s behavioural, physical, social and welfare needs.  


Safeguarding commitment (Include for roles involving work with children/vulnerable adults)
We are committed to safeguarding and promoting the welfare of children and young people/vulnerable adults.  We require you to understand and demonstrate this commitment.

Person Specification
Qualifications, knowledge, skills and experience
Minimum level of qualifications required for this job
	Qualifications Required
	Subject
	Essential/
Desirable

	Key Skill Level 4: Bachelor’s degree; HNC; HND NVQ level 4 or equivalent; including professional qualification
	Degree level and/or equivalent professional qualification in a related area


	Essential

	Higher Degree; Masters degree; Bachelor’s degree + qualification; NVQ level 5 or equivalent; including all chartered professions and post-graduate qualification;
	Appropriate professional post qualifications


	Desirable


Minimum levels of knowledge, skills and experience required for this job
	Identify 
	Describe
	Essential/

Desirable

	Knowledge
	
	

	All relevant guidance/procedures/protocols related to safeguarding/ child protection


	Statutory guidance documents: Working Together; Keeping Children Safe in Education Sep 2022; Inter-agency Child Protection Procedures for Peterborough and Cambridgeshire and all subsequent protocols and guidance on specialist areas; Government guidance such as ‘What to do if you are worried a child is being abused’.
	Essential

	The legal framework


	Children Act 1989

Children Act 2004

All relevant Education Acts

Human Rights legislation

Data Protection legislation
	Essential

	Current working practices re: Safeguarding and Child Protection in Cambridgeshire
	Through continuing professional development and liaison with relevant personnel
	Essential

	A knowledge of relevant research in the field of Safeguarding and Child Protection
	e.g. The impact of abuse on children

Domestic Abuse
Child exploitation including radicalisation
Sex offending behaviour

Children who show harmful sexual behaviour 
Cultural competence etc
	Essential

	Knowledge of local support agencies and referral processes
	e.g SARC
Rape Crisis

Emotional Health and Wellbeing Service

Young People’s Independent Domestic Violence Advisers
	Desirable


	Skills
	
	

	Planning and Organisation
	The ability to plan and deliver high quality and engaging training.
The ability to plan ahead and keep high-priority tasks in focus in the face of other conflicting pressures and priorities
	Essential

	Communication 
	Excellent communication skills both written and oral, with proven experience of writing and delivering presentations. 
Experience of developing policies and guidance.
	Essential

	Interpersonal Skills
	The ability to form and maintain positive working relationships with a wide range of people within the organisation, with schools, academies, other education services/providers and external partners
	Essential

	Problem-solving and creative thinking
	The ability to solve complex problems and to foresee and take appropriate, corrective action to address potential problems.
Applying knowledge and skills to support schools, colleges and education services/providers with managing complex safeguarding cases.
	Essential

	ICT
	Proven ICT skills including Microsoft Office Products, particularly Teams and PowerPoint and the use of virtual platforms, such as Zoom
	Essential

	Experience
	
	

	Safeguarding in schools and colleges – significant experience of all aspects of safeguarding.
	A sound/demonstrable knowledge of the role of Designated/Deputy Safeguarding Lead and evidence of substantial experience in this role.

	Essential

	The day-to-day operation of schools and colleges
	A sound/demonstrable knowledge of the organisation and management of schools and colleges including the responsibilities of governing bodies/trustees
	Essential

	Delivering training
	Recent experience and evidence of successfully delivering engaging training and presentations


	Essential

	Use of electronic record keeping system
	Recent experience of setting up and using either MyConcern or CPOMs
	Desirable

	Reviewing and auditing safeguarding practice
	Recent experience of conducting safeguarding reviews and/or audits
	Desirable

	Equality, Diversity and Inclusion (applies to all
	Equality, Diversity and Inclusion (applies to all
	

	Safeguarding 
	Demonstrate an understanding of the safe working practices that apply to this role. 
	

	
	Ability to work in a way that promotes the safety and well-being of children and young people/vulnerable adults.  
	

	
	Able and willing to travel
	Essential

	
	Able and willing to work outside normal office hours (governing body meetings and training sessions are usually held in the evening)
	Essential


Disclosure level
	What disclosure level is required for this post?
	
	

	
	
	Enhanced with barred list checks


Work type

	What work type does this role fit into? 
	Fixed

	Flexible X
	Field
	Home
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